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Designed to easily prepare job seekers for all types of job interviews, this book is packed with solid advice, including 
how to best prepare for different types of interviews, handle stress, observe etiquette, gather information, formulate 
key questions, rehearse tough questions, dress appropriately, listen effectively, respond to a job offer, negotiate a 
salary figure, and handle the critical post-interview period. Stresses the importance of preparation at each stage of the 
job interview.


